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2 Policy Section

(Note: The Policy and Standards sections together will form our “policy” and will always be placed
within the public domain)

2.1 Statement of Intent – Aim and Rationale
Detail what we want to achieve (the aim) & why we need to achieve it (the rationale)
The Police and Crime Commissioner (Commissioner) and the staff of the Office of the Police
and Crime Commissioner (OPCC) will be offered gifts and hospitality in the course of their
duties, or benefits as a consequence of them being an employee of a public organisation.
The purpose of this procedure is to encourage the Commissioner and OPCC staff to properly
consider such offers and record them on a gift and hospitality register.  Such reporting
ensures openness and transparency, thereby ensuring staff are protected against any
suggestion of inappropriate intention or influence by the donor and maintaining the integrity of
the Commissioner and of the OPCC.

This procedure concerns the offer of any gifts, hospitality or benefit to the Commissioner or
OPCC employees, regardless of whether or not the offer was accepted.  It is intended to
protect the Commissioner and OPCC personnel from any hint or suggestion of impropriety or
vulnerability to corruption and to maintain public confidence in the Office.  It considers the
type of hospitality, gifts and benefits likely to be offered and gives guidance on what
considerations should be taken into account when deciding whether to receive them and how
they should be recorded. This will:

· Ensure that the public are protected, safe and feel safe.
· Ensure that all staff adhere to the values of Integrity, Professionalism, Fairness and

Respect.
· Ensure that all officers and staff are able to provide the highest quality service.

This document contributes the Commissioner’s priorities by:
· Evidencing our commitment to ensure that the Commissioner and OPCC staff are

professional and honest, trustworthy and genuinely accountable.
· By securing the trust and confidence of the people of Dorset in their Commissioner.
· By having procedures in place that ensure our staff operates with impartiality and

integrity.

2.2 Visions and Values
The Commissioner’s vision is one of “Working Together to Keep Dorset Safe”

The Commissioner and OPCC share the Dorset Police values of:
· Integrity
· Professionalism
· Fairness
· Respect
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2.3 Code of Conduct
The Commissioner and OPCC are committed to achieving the standards set out in the Police
and Crime Commissioner Code of Conduct, particularly the seven principles of public life, or
“Nolan Principles”:
· Selflessness
· Integrity
· Objectivity
· Accountability
· Openness
· Honesty
· Leadership

3 Standards

3.1 Legal Basis
This policy has been prepared in line with all relevant legislation and associated guidance. This
policy is aligned to:

o The Police Reform and Social Responsibility Act 2011  and associated secondary
legislation

o OPCC  Staff Discipline Policy and Procedures

o Standards of Professional Behaviour

3.2 People, Confidence and Equality Impact Assessment
During the creation of the policy, this document is subject to an assessment process entitled
“People, Confidence and Equality Impact Assessment (EIA)”. Its aim is to establish the impact of
the business area on all people and to also ensure that it complies with the requirements
imposed by a range of legislation.

3.3 Monitoring / Feedback
The Chief Executive and Monitoring Officer will ensure that the OPCC maintains a Gifts and
Hospitality register. A copy of the register is available for inspection by members of the public and
will be published on the OPCC website. The register will be updated as soon as is practicable
after any offer of Gifts or Hospitality is made to the Commissioner or member of OPCC staff.  It
will also be the subject of a quarterly audit by the Ethics and Appeals Sub Committee to ensure
that the type and level of gifts and hospitality being received are appropriate.

Feedback relating to this procedure can be made in writing or by e-mail to:
Address:  Chief Executive

Office of the Police and Crime Commissioner
Force Headquarters
Winfrith
Dorset
DT2 8DZ

E-mail: pcc@dorset.pnn.police.uk
Telephone:  01202 223966
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4. Procedure Section
As a guiding principle, the Commissioner and OPCC staff should not accept the offer of
any gift, gratuity, favour or hospitality, as to do so might compromise their impartiality or
give rise to a perception of such compromise. The recipient of any offer of a gift, gratuity,
favour or hospitality must ensure that the Chief Executive is notified as soon as possible
so that an entry is made in the OPCC Gifts and Hospitality Register.

4.1 Hospitality

4.1.1 Any member of staff who has any concern or apprehension about receiving hospitality
should refuse it or obtain authorisation from the Chief Executive.

4.1.2 Any hospitality, which is likely to compromise a staff member’s impartiality, or may be
suspected of doing so, will be refused.  All refusals should be reported to the Chief
Executive and entered on the Register.

4.1.3 Common sense should apply in respect of hospitality of insignificant value, such as hot
drinks or a sandwich lunch which need not be recorded on the register.

4.1.4 A conventional meal in accordance with the recipients duties, eg at a meeting or
conference, annual dinner, which are in the interests of the Commissioner/OPCC to
attend, can be accepted and should be declared in the Register.

4.1.5 Hospitality with a degree of lavishness outside of the industry norm will not be acceptable.

4.2 Gifts

4.2.1 Personal gifts will not normally be accepted, but they may be accepted on behalf of the
OPCC if it is appropriate to do so.  Gifts given as prizes or donations where the proceeds
are for charitable purposes may also be accepted if appropriate.  Any gift that is likely to
compromise a staff member’s impartiality, or may give the impression of doing so, will be
refused.  All refusals must be reported to the Chief Executive and entered on the Register.

4.2.2 It would be inappropriate for a member of staff to solicit or accept any gift or benefit, as an
inducement or reward for showing favour to any person in their official capacity.

4.2.3 The acceptance of gifts or other gratuity or benefit must be authorised by the Chief
Executive and be recorded on the Register.

4.2.4 If presented with an unsolicited and inexpensive gift, which it would be discourteous to
refuse, it should be accepted and a report submitted to the Chief Executive, explaining the
circumstances.  Consideration should be given to cultural differences of offering and
accepting gifts and advice taken from the intended recipients Chief Executive where it
appears likely that refusal could or would cause offence.  The donor should be advised
that permission to retain the gift will be sought and that they will be advised of the
outcome.  Disposal information regarding the gift will be entered on the Register.

4.2.5 Promotional items of insignificant value, such as calendars and pens, may be accepted
and need not be included on the register.
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4.2.6 A gift should not be accepted if;

· It is an inducement or reward for anything you do as a Police and Crime Commissioner,
Deputy Police and Crime Commissioner or an employee.

· Acceptance might be open to misinterpretation.
· It places you under an improper obligation.
· Financial rewards resulting from publication of articles relating to the recipients role.
· It is an offer of holidays or cash.
· It is for the personal benefit of Police and Crime Commissioner, Deputy Police and Crime

Commissioner or staff of the Police and Crime Commissioner by persons undertaking any
contract for the Police and Crime Commissioner.

· It is repeated acceptance of gifts and hospitality from the same person or organisation
even where the value on each occasion is less than £25.

4.3 Benefits

4.3.1 Staff of the OPCC could be offered ‘benefits’ or discounts by local and national businesses
seeking a new and potentially reliable customer base.  OPCC staff are not permitted to
access or use these benefits when targeted as a member of OPCC.  It is important that
the organisation distances itself from any real or perceived improper influence that these
companies may have or negative inferences from the public who are not similarly entitled
to such benefits.

4.3.2  The only benefits that will be accessible are those offered to members of unions or
national staff associations which have been negotiated through that mechanism or have
been agreed by the Chief Executive.

4.3.3 Unison benefits are detailed on their website: http://www.unison.org.uk/benefits/index.asp ,
locally via the Intranet, and also sent out by them from time to time.

4.3.4 Identification cards should not be used as a form of obtaining secondary business
interests.

4.3.5 Benefits amounting to individual gain from a points or rewards scheme when purchasing
items or fuel on behalf of the Force are not acceptable.  If an individual is not paying
personally for the item, they should not accept the points or rewards.

4.4 ‘GIFT’ Checklist

4.4.1 In the HMIC Report ‘Without Fear or Favour’, it is recommended that the following ‘GIFT’
checklist should be considered to establish the appropriateness of accepting gifts or
hospitality.  This guidance should be used by all officers when deciding on whether a gift,
hospitality or benefit should be accepted:

Genuine Is this offer made for reasons of genuine appreciation for something I
have done without any encouragement by me?

Independent If I accept it, would a reasonable bystander be confident that I could
be independent in doing my job?
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Free Could I always feel free of any obligation to do something in return for
the donor?

Transparent Would I be comfortable if the gift was transparent to my organisation
and to the public

4.4.2 Managers should also be mindful of any contractual arrangements between the OPCC
and donor.

4.5 Gifts and Hospitality Register

4.5.1 A single OPCC register will be maintained centrally which will record separately details of
any gifts and hospitality offered, whether accepted or refused.  All staff being offered any
gift or hospitality must notify the Chief Executive who will ensure that the details are
recorded onto the central register.  Such entries will include details of:

¨ Date of the offer
¨ Donor (name and organisation)
¨ Gift, gratuity, favour or hospitality offered
¨ Brief circumstances of offer
¨ If accepted, who authorised by and why;
¨ If refused, who by  and why
¨ Commissioner/officer  receiving the gift or hospitality (please state if received on behalf

of the OPCC or a charity)
¨ Commissioner/officer’s contact number
¨ Details of who retained the gift (where appropriate) i.e. the Commissioner/officer  or

donated to a raffle/charity
¨ Has the individual donating the gift done so before.
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4 Consultation and Authorisation

4.1 Consultation
(A hard copy signed by all persons is required for version 1.0 and any major amendment. For minor
amendments completion of the consultation section is at the discretion of the business manager)

4.2 Authorisation of this version
(A hard copy signed by all persons is required for version 1.0 and any major amendment. For minor
amendments a typed name and date is sufficient)

This Version 1 Name Signature Date
Prepared:
Executive Support Officer

Yvonne Fenwick 18.11.13

Quality assured:
Staff Officer

Jason Mumford 05.03.14

Equality Impact
Assessment Completed:
Authorised:
Chief Executive
Approved:

This Version 1 Name Signature Date
UNISON
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5 Version Control

5.1 Review

Every policy or procedure is subject to a process of continuing review, depending on its risk
factors (as assessed within the corresponding EIA).  The date of the next scheduled review is
given below.  However, if changes in legislation or circumstances make it necessary, the policy
should be reviewed and updated sooner.

Date of next scheduled review 18.11.14

5.2 Version History

Version Date Reason for Change Amended by
1.0 November 2013 Initial Document YF
1.1 March 2014 Amendments to draft document JM

5.3 Document History

Present Portfolio Holder (Chief Executive) Dan Steadman
Present Document Owner (Staff Officer) Jason Mumford
Present Owning Department OPCC


